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SEND CHURCH OF ENGLAND PRIMARY SCHOOL
NURSERY ADMISSIONS POLICY
For entry from January 2025
	


	Date this review
	December 2024

	Date next review
	September 2025

	Review period
	Annually

	Statutorily required
	Yes

	Approval body
	Full Governing Board (FGB)



INTRODUCTION
The local authority has delegated the admissions of nursery children to the governors who will consider applications. For a nursery place, an application must be made and should be returned to the school office at Send Church of England Primary School. 

A child will be eligible for admission to our Nursery in the term after they turn three years old, although their admission will be subject to places being available.  This will normally ensure that children will enjoy at least three terms of nursery education prior to entry into a reception class of a mainstream school. The school will endeavour to inform parents, by letter, of the outcome of their application at least six weeks in advance of the start date of next term. If a child is offered a place, parents must confirm acceptance by letter or email to the school by the date stipulated in the offer letter.  The final decision on when the child is admitted rests with the headteacher and the governing body. 

It should be noted that admissions to the nursery does not guarantee admission to a reception class of this school.  Parents will be expected to apply for reception class along with other parents who do not have a place in the nursery.

OUR PROVISION

Our nursery offers 30 places each year. We are open for 38 weeks per year and follow the school’s term structure. We offer: 
· 30-hour provision. Children attend nursery on Monday to Thursday – 8:30-3.00pm and Friday 8:30-12:30pm 
· 15-hour provision.  Children attend nursery on Monday and Tuesday 8:45-3:00pm and Wednesday 8:45-11:30am. 

Additional hours. Parents can increase the hours attended by those pupils who are registered for 15 hours only. The options available are:
· increase attendance on Wednesday to a full day at a cost of £24*
or 
· increase nursery attendance to a full week for those pupils not entitled to the 30 hours free childcare places. This option will be at a cost of £124* per week.
Any increase in hours must be taken for the whole term and payment must be made in advance. (*These prices are subject to change according to need. Parents will be informed at least one school term in advance of any increase)

APPLICATION PROCESS
1) Parents/ carers who are considering Send CofE for their child are warmly invited to visit our Nursery and we have regular open days in the Autumn term. Please contact the school office to arrange a visit if there are no published dates available.  

2) A child will be eligible for admission to our nursery in the term after they turn three years old (although their admission will be subject to places being available).  We encourage parents to apply at least a term (3 months) in advance of their child’s 3rd birthday. 

	Child’s birth month 
	Eligible to attend nursery from 

	· 1st April - 31st August
	Autumn Term (Start of September) 

	1st September – 31st December 
	Spring Term (Start of January)

	1st January – 31st March 
	Summer Term (April)



3) When applying for a place, parents/ carers should complete and return the application form along with proof of the child’s date of birth and proof of main residence (utility bill or similar).  

4) The governors will consider all applications received. If more applications are received then places are available then each application will be ranked in accordance with the oversubscription criteria set out in priority order below.  The length of time on any waiting list will not be taken into account.  

5) The school will endeavour to inform parents, by letter, of the outcome of their application at least six weeks in advance of the start date of next term. If a child is offered a place, parents must confirm acceptance by letter or email to the school by the date stipulated in the offer letter.  The final decision on when the child is admitted rests with the heateacher and the governing body.

WAITING LIST
Children whose application is unsuccessful will be placed on a waiting list and will be notified as and when a place becomes available.  



ADMISSION CRITERIA
The admissions criteria below apply to the initial offers as well as to those on the waiting list. 

Oversubscription criteria: 
If we have more applicants then places available, the following criteria will be used to rank each applicant. 
a) Looked after and previously looked after children
b) Where there is a social or medical need for a place at the school
c) Children of staff members currently employed at Send CofE School
d) All other children. Within this category, applications will be ranked in the following order: * 
i. Children who will turn 4 years old between 1st September 24 and 31st August 25 with a 30-hour entitlement AND a sibling on role in the school or nursery at the time of admission 
ii. Children who will turn 4 years old between 1st September 24 and 31st August 25 with a 30-hour entitlement 
iii. Children who will turn 4 years old between 1st September 24 and 31st August 25 with a 15-hour entitlement AND a sibling on role in the school or nursery at the time of admission 
iv. Children who will turn 4 years old between 1st September 24 and 31st August 25 with a 15-hour entitlement 
v. Children who will turn 3 years old between 1st September 24 and 31st August 25 with a 30-hour entitlement AND a sibling on role in the school or nursery at the time of admission 
vi. Children who will turn 3 years old between 1st September 24 and 31st August 25 with a 30-hour entitlement 
vii. Children who will turn 3 years old between 1st September 24 and 31st August 25 with a 15-hour entitlement AND a sibling on role in the school or nursery at the time of admission 
viii. Children who will turn 3 years old between 1st September 24 and 31st August 25 with a 15-hour entitlement 

Tie breaker (*): 
In all cases, where there are two or more applicants from the same priority band, proximity to the Nursery will be used a tie breaker. 

Applicants will be ranked according to the straight-line distance from the address point of the child’s home, as set out using Surrey County Council School map. Priority will be given to children who live closest to the Nursery.



ATTENDANCE 
Children at the nursery are expected to attend all sessions. As the children in the Nursery are not of compulsory school age, we are able to grant leave of absence for holidays.  We ask that parents inform us of any absence following the school procedures.  Please be aware that legislation (see below) allows us to remove from the roll, a child who has been absent for more than 20 consecutive days without authorisation. 

The school collates and monitors attendance information for all children each half term in line with safeguarding good practice. 

This policy is effective for nursery admissions January 2025 and beyond.
Date of last review:	December 2024
Date of next review:	September 2025
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Headteacher: Mrs Marianne McDonnell

Nursery Application Form 
Please note that completing this form does not guarantee a place and the governors will consider applications received in accordance with the Nursery Admission Policy.

Please complete both pages of this form in block capitals then sign it and return it (with any supporting documents) to the School Office, marking it for the attention of Mrs Brown. You will be notified by Mrs Brown the term before your child is due to start if you have been successful in obtaining a place.  If you have any questions, please email info@sendcofe.co.uk and we will be happy to help you.

	Child’s Family Name (Surname)
	

	First Names
	

	Name by which the child is to be called
	

	Date of Birth (Proof will be required i.e., birth certificate or Passport)
	

	Child’s permanent address (Proof of address will be required e.g., utility bill)
	

	Parent/Carer’s Name                                                                             Mr/Mrs/Ms/Miss (please indicate)
	

	Parent/Carer’s Daytime Telephone Number                                                                 
	

	Parent/Carer’s Email Address                                                                
	



Name and ages of any brothers or sisters (if any), including step brothers/sisters living in the same family unit.
	Name
	Age
	Currently attending Send CofE?

	

	
	

	

	
	

	

	
	



Please note we will need to verify your 30-hour eligibility code in order to offer your child a 30-hour funded place. 
I certify that the information I have given on this form is correct to the best of my knowledge.  
 I understand that any place offered may be withdrawn if I deliberately give false information.
Parent/Carer’s Name ________________________________________________________

Signed___________________________________________ Date___________________________
Oversubscription Criteria
Should we have more applicants then places available, the following criteria will be used to rank each applicant. 

Please indicate which criteria your child falls into: 
· Looked after and previously looked after children (see note 1)
· Where there is a social or medical need for a place at the school (see note 2)
· Children of staff members currently employed at Send CofE School (see note 3)
All other children. Within this category, applications will be ranked in the following order: 
· Children who will turn 4 years old between 1st September 24 and 31st August 25 with a 30-hour entitlement AND a sibling on role in the school or nursery at the time of admission 
· Children who will turn 4 years old between 1st September 24 and 31st August 25 with a 30-hour entitlement 
· Children who will turn 4 years old between 1st September 24 and 31st August 25 with a 
15-hour entitlement AND a sibling on role at school or nursery at the time of admission 
· Children who will turn 4 years old between 1st September 24 and 31st August 25 with a 
15-hour entitlement 
· Children who will turn 3 years old between 1st September 24 and 31st August 25 with a 
30-hour entitlement AND a sibling on role at school or nursery at the time of admission 
· Children who will turn 3 years old between 1st September 24 and 31st August 25 with a 
30-hour entitlement 
· Children who will turn 3 years old between 1st September 24 and 31st August 25 with a 
15-hour entitlement AND a sibling on role on role at school or nursery at the time of admission 
· Children who will turn 3 years old between 1st September 24 and 31st August 25 with a 
15-hour entitlement 

Notes for applicants: 
1: Looked after and previously looked after children. Children who are in the care of a local authority (e.g., fostered). Previously looked after children are those who ceased to be in state care as a result of a special guardianship order or being adopted. 

2: Exceptional social/medical need If parents or carers feel there is an exceptional social or medical circumstance which will warrant a placement at this school then supporting evidence from a consultant Doctor or a Social Worker, Health Visitor, Housing Officer, the Police or Probation Officer should be included. 

3: Children of staff “Staff’ includes all those full and part-time staff members on the payroll of the school who have been so employed continuously for two years at the time of application or who have been recruited to fill a vacant post for which there is a demonstrable skills shortage. ‘Children of staff’ is where the staff member is the parent, legal guardian, or a resident step-parent. 

 4:  Siblings at school A sibling is a child who will have a brother or sister registered as a pupil at Send Church of England Primary School the time of the applicant child’s admission. If the sibling already at the school unexpectedly leaves the school after an offer has been made to a younger or older child, the offer of a place will not be withdrawn on these grounds. A sibling will be considered to be a brother or sister (that is, another child of the same parents, whether living at the same address or not), or a half-brother or half-sister, or a step-brother or step-sister, or an adopted brother or sister, or foster children living in the family unit at the same address.
Please make sure that you return both pages of this form to the school office. Thank you  
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